HUNTLEY PARISH COUNCIL
PLANNING CODE OF GOOD PRACTICE FOR COUNCILLORS (adopted 2 June 2026)

INTRODUCTION
This code has been prepared for the guidance of councillors in their dealings with planning matters.
The aim of this code is to ensure that, in the planning process, there will be no grounds for suggesting that a planning decision has been biased, partial or not well founded on planning considerations and to inform potential developers and members of the public of the standards adopted by the council and the performance of its planning function.
The role as a councillor is to make planning decisions openly, impartially, with sound judgement and for justifiable reasons. Whilst Councillors may be influenced by the views of others, it is their responsibility alone to decide what view to take on any planning decision.
Planning decisions made by councillors can have a considerable effect on the value of land, the nature of its development and on the lives and amenities of people living in the vicinity. The process of arriving at decisions on a planning matter must be open and transparent and the involvement of councillors must be clearly understood. 
Planning decisions must be made in accordance with the provisions of the Local Plan and/or Neighbourhood Development Plan unless material considerations indicate otherwise. 
If you have any doubts regarding whether this code of conduct applies to your circumstances, then you should take advice at the earliest possible opportunity from the Clerk who will seek clarification if necessary. Any such advice should be sought well before any meeting of the council due to discuss the planning application takes place.
THE COUNCILLORS’ CODE OF CONDUCT
When considering any planning matter, you should have primary regard for the Councillors’ Code of Conduct, and particularly the requirement to properly declare all interests: -
· Comply with the requirements of the adopted Code of Conduct first which has statutory effect and sets out the conduct that is expected of councillors when acting in their official capacity.
· Then apply the rules in this Planning Code of Good Practice which seek to explain and supplement the Councillors’ Code of Conduct for the purposes of planning control.
If you do not follow and apply the code, then you may put: 
· The council at risk of proceedings on the legality or maladministration of the decision
· Put yourself at risk of a complaint being made to the Monitoring Officer if there has been a failure to comply with the adopted Councillors’ Code of Conduct 
REGISTRATION AND DECLARATION OF INTERESTS UNDER THE COUNCILLORS’ CODE OF CONDUCT 
Councillors are under a duty to declare interests as and when matters arise. The decision as to whether an interest ought to be declared rests with the individual councillor involved. 
There are four types of interest, personal, prejudicial, pecuniary, and significant. A significant interest is not a registerable interest but, where appropriate must also be disclosed at meetings of the council. 
Personal interests
A councillor will have a personal interest in a matter if the matter affects the well-being or financial position of themselves, members of their family, or of people with whom the councillor has a close association, more than it would affect most of the people in the parish.
A member of your family includes a partner  (someone you are married to, your civil partner, or someone you live with in a similar capacity), a parent, a parent-in-law, a son or daughter, a stepson or stepdaughter, the child of a partner, a brother or sister, a brother or  sister of your partner, a grandparent, a grandchild ,an uncle or aunt, a nephew or niece and the partners of any of these people.
A person with whom you have a close association with is someone that you are in regular or irregular contact with over a period who is more than an acquaintance. It is someone that the councillor has a personal, social, or professional relationship with, and a reasonable member of the public may think that you would be prepared to favour or disadvantage when discussing a matter that affects them. It may be a friend, romantic partner, colleague, business associate, extended family members beyond immediate family or someone who you know through general social contacts.
If declaring a personal interest in an item, the councillor may remain and participate in the discussion and vote. However, the councillor must decide whether their personal interest is likely to be seen as prejudice in their impartiality or ability to meet the principles of public life. If they decide that it does, the councillor has a prejudicial interest. 
Prejudicial Interests
Where the councillor considers that they have a prejudicial interest, they should not participate at any stage in the consideration of the planning application. 
Pecuniary Interests
A Disclosable Pecuniary Interest (DPI) is defined as a pecuniary (relating to or consisting of money) interest of a councillor or a councillor’s spouse or partner. See Appendix A for details. 
Where a councillor has a disclosable pecuniary interest, it is a criminal offence to fail to register that interest, to fail to disclose it at a meeting or to participate on a relevant item of business, unless the councillor has a dispensation from the Clerk or Monitoring Officer. 
The Register of Councillors’ Disclosable Pecuniary Interests is maintained by the Monitoring Officer and is published on the council’s website . The Code of Conduct makes it clear that a councillor will have a Disclosable Pecuniary Interest to declare if a planning application relates to or is likely to affect an interest contained in the Register of Councillors Disclosable Pecuniary Interests. 
Significant Interests
A councillor will also have a Significant Interest to declare if the council is considering a planning application made by or on behalf of an ‘Associated Person.’ 
An ‘Associated Person’ also known as an ‘Affected Person’ is : 
· the employer of the councillor or family member or close associate (an individual or entity with a significant personal, social, or professional relationship. This encompasses close friends, romantic partners, or extended family members beyond immediate family)
· Any firm in which the councillor, a family member or close associate is a partner or director.
· An employee of the councillor, family member, or close associate  
· Any outside body of which the councillor is in a position of general control or management and which exercise functions of a public nature or is directed to charitable purposes or has as its principal purpose or one of its principal purposes the influencing of public opinion or policy (e.g. campaign/lobby groups, political parties and trade unions)
· any person or body in which the councillor, a family member or a close associate has a beneficial interest in a class of securities exceeding the nominal value of £25,000. 
Unless a dispensation had been obtained in advance from the Monitoring Officer, a member who has a DPI, Prejudicial Interest, or a Significant Interest to declare in relation to any matter under consideration at a meeting must :- 
· disclose the interest. 
· explain the nature of that interest. 
· not participate in any discussion on the matter under consideration
· withdraw from the meeting room; and cannot vote.
· not seek improperly to influence a decision about that matter. 
Guidance on the disclosure of any interests at meetings may be obtained from the Clerk or Monitoring Officer. However, the ultimate responsibility for complying with the obligations to declare interests imposed by the Councillors Code and to act accordingly rests with each councillor. 
PRE-DETERMINATION IN THE PLANNING PROCESS
It is important for councillors to have a clear understanding about the implications of expressing strong opinions or views on planning matters. Section 25 of the Localism Act 2011 introduces provisions for dealing with allegations of bias or pre-determination or matters that otherwise raise an issue about the validity of a decision, where the decisionmaker(s) had or appeared to have a closed mind (to any extent) when making the decision. 
Predisposition 
It is legal for councillors to have opinions (predisposition) about planning decisions and to share those views publicly. But when making the final decision, they must still consider all the relevant information and keep an open mind. 
Localism Act 2011 says a decision is not unlawful just because a councillor has indicated their view on a decision. However, if a councillor has done more than indicate a view on a decision, this may be unlawful bias or predetermination. 
Predetermination and bias 
Predetermination (deciding before considering or hearing all the relevant evidence) is unlawful and can make a planning decision unlawful. 
Bias is also unlawful and can happen if a councillor has a personal connection or interest in the matter. The Code of Conduct helps prevent most obvious forms of bias by requiring councillors to declare interests and withdraw from meetings. If a councillor thinks their involvement might look biased for any other reason, they should get advice from the Clerk or Monitoring Officer
Councillors that continue to take part in the decision without declaring a predetermination or bias will put the council at risk of a finding of maladministration on the grounds of there being a danger of bias or pre-determination or a failure to take into account all of the factors enabling the proposal to be considered on its merits.
CONTACT WITH APPLICANTS, DEVELOPERS AND OBJECTORS
The council encourages involvement provided councillors roles in such discussions are clearly understood by developers and the public. Councillors need to be aware of the distinction between the giving and receiving of information and engaging in negotiations. Councillor involvement may inadvertently open a decision to challenge on the ground of apparent pre-determination. Councillors should also be aware that presentations by developers are, in effect, a form of lobbying. 
Councillors must not agree to any formal meeting with applicants, developers, or groups of objectors. Where you feel that a formal meeting would be useful in clarifying the issues, such as a presentation or discussion with an applicant, developer, or objector, this should be part of a structured arrangement organised by FoDDC planning officers. The officer(s) will then ensure that those present at the meeting are advised from the start that the discussions will not bind the authority to any particular course of action, that the meeting is properly recorded on the application file and the record of the meeting is disclosed when the application is considered by the FoDDC Planning Officers/Committee. 
The presentation will not be considered part of the formal process of debate and determination of any subsequent application. Any presentation is a form of lobbying and if you express a view, you will need to carefully consider if you have pre-determined the matter prior to the vote. 
Councillors must report to the Clerk any significant contact with the applicant and other parties, explaining the nature and purpose of the contacts and your involvement in them. The Clerk can ensure that this is recorded on the planning file.
LOBBYING OF COUNCILLORS
Lobbying is an integral part of the planning process. However, care must be taken to avoid councillors’ integrity and impartiality being called into question and accordingly there is a need to declare publicly that an approach of this nature has taken place. Lobbying can take place by professional agents as well as unrepresented applicants/landowners and community action groups.
Councillors should :
· remember that their duty is to the whole community.
· explain to those lobbying or attempting to lobby you that whilst you can listen to what is being said, if it prejudices their impartiality, it may affect their ability to participate in the council’s decision. 
· not accept any gifts or hospitality from any person or group involved in or affected by a planning proposal. 
· copy or pass on any lobbying correspondence you receive to the Clerk who will ensure advice is obtained from the FoDDC planning officer.
· immediately refer any offers to the FoDDC planning officers of planning gain or a constraint of development through a proposed s106 obligation or otherwise. 
· inform the Clerk where you feel that you have been exposed to undue or excessive lobbying or approaches (including inappropriate offers of gifts or hospitality) that may require an investigation.
Note that councillors will not have pre-determined a matter or breached this Code if:
· You have listened or have received views from residents or other interested parties.
· You have made comments to residents, interested parties, other councillors provided the comments have not amounted to a pre-determination of the issue and you have made it clear that you are keeping an open mind.
If a controversial application has been received, ensure that the whole communities view is heard through public consultation. Councillors should not:
· lobby fellow councillors regarding your concerns or views nor attempt to persuade other councillors how they should vote in advance of a meeting at which a planning decision is to be taken.
· decide how to vote on a planning matter due to your political views. Politics should never dictate how councillors vote on a planning issue.
SITE VISITS BY COUNCILLORS
Site inspections can be helpful in reaching a decision on issues where site circumstances are clearly fundamental to that decision. Any councillor may request a site visit and the reasons for the request. 
The Clerk may arrange site visits with the agreement of the FoDDC planning officer. Councillors should make every effort to attend these informal visits, but non-attendance does not prevent a councillor from taking part in the decision-making process.
Councillors should not request a site visit unless you feel it is strictly necessary and where:

· Site factors are significant in the terms of the weight attached to them relative to other factors or the difficulty of their assessment in the absence of a site inspection.
· There are significant policy or precedent implications, and site factors need to be carefully addressed.
· matters raised by the applicant and/or objectors cannot be assessed from the application or supporting material.
·  the proposal is particularly contentious.
Councillors should ensure that:
· any information gained from the site visit is reported back to the council so that all councillors have the same information.
· you treat the site visit only as an opportunity of seeking information and to observe the site. 
· If present, ask the planning officers questions and seek clarification from them on matters, which are relevant to the site inspection.
· If you are approached by the applicant or a third party, advise them that they should make representations to the council at the next meeting. No discussions or negotiations with applicants or third parties should happen during the visit. 
· You do not express opinions or views to anyone at a site visit.
· You do not enter a site that is subject to an application or proposal other than on an official site visit, even if it is in response to an invitation, as this may give the impression of bias. 
COUNCILLORS RELATIONSHIP WITH PLANNING OFFICERS
Councillors must not put pressure on FoDDC planning officers to put forward a particular recommendation. This does not prevent you from asking questions or submitting views. If the council wish information regarding any proposal, then you should speak to the Clerk or case officer. 
Councillors should appreciate that planning officers’ views, opinions, and recommendations will be based on their overriding obligation of professional independence, which may on occasion be at odds with the views, opinions and decisions of a council or its councillors. 
PUBLIC SPEAKING AT MEETINGS 
Councillors should avoid communicating with members of the public regarding any planning application (orally or in writing) other than through the scheme for public speaking as this may give the appearance of bias. The public should attend meetings of the council and raise their concerns in front of the full council. 
DECISION MAKING BY COUNCILLORS
A planning application must not be decided until all relevant information has been received and considered. The council must consider all the material planning considerations and ensure that the reasons for any decision are clearly recorded. If the council decide that there is insufficient information to decide, the council should request that further information and, if necessary, defer the application.
If a recommendation conflicts with the Local Plan and/or Neighbourhood Development Plan, the material considerations that justify it must be clearly stated.	
TRAINING OF COUNCILLORS
All councillors should be familiar with planning law and the Local Plan and/or Neighbourhood Development Plan. Councillors may attend relevant training sessions provided by GALC to extend councillor knowledge of planning law and procedures.
SANCTIONS
A failure to adhere to the Code gives rise to potential consequences for the council and individual councillors. Consistency and fairness are important qualities in the public eye, and they are vital to the conduct of the council. 
Sanctions against individual councillors for breach of the Code of Conduct could include.
· The removal of the councillor from any planning decisions. 
· Appropriate training for the council on the Code of Conduct 



Appendix A - Description of Disclosable Pecuniary Interests 
If you have any of the following pecuniary interests, they are your disclosable pecuniary. Any reference to spouse or civil partner includes any person with whom you are living as husband or wife, or as if they were your civil partner. 
• Any employment, office, trade, profession, or vocation conducted for profit or gain, which you, or your spouse or civil partner, undertakes. 
• Any payment or provision of any other financial benefit (other than from your council or authority) made or provided within the relevant period in respect of any expenses incurred by you in performing duties as a member, or towards your election expenses. This includes any payment or financial benefit from a trade union within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992. The relevant period is the 12 months ending on the day when you tell the monitoring officer about your disclosable pecuniary interests following your election or re-election, or when you became aware you had a disclosable pecuniary interest relating to a matter on which you were acting alone. 
• Any contract which is made between you, or your spouse or your civil partner (or a body in which you, or your spouse or your civil partner, has a beneficial interest) and your council or authority under which goods or services are to be provided or works are to be executed; and  which has not been fully discharged. 
• Any beneficial interest in land which you, or your spouse or your civil partner, have and which is within the area of your council or authority. 
• Any licence (alone or jointly with others) which you, or your spouse or your civil partner, holds to occupy land in the parish of your council or authority for a month or longer. 
• Any tenancy where (to your knowledge) the landlord is your council or authority; and the tenant is a body in which you, or your spouse or your civil partner, has a beneficial interest. 
• Any beneficial interest which you, or your spouse or your civil partner has in securities of a body where (a) that body (to your knowledge) has a place of business or land in the area of your council or authority; and (b) either – the total nominal value of the securities exceeds £25,000 or one hundredth of the total issued share capital of that body; or if the share capital of that body is of more than one class, the total nominal value of the shares of any one class in which you, or your spouse or your civil partner, has a beneficial interest exceeds one hundredth of the total issued share capital of that class.
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